
CONVOCA
Applicant’s guide

PhD positions linked to “Severo Ochoa” and “María de Maeztu” 
excellence centers and units, calls CEX2023 and CEX2024



Access the platform CONVOCA

1. Go to https://www.convocatorias.csic.es/convoca/

2. If you have a Spanish digital signature, an EIDAS-compatible one, or
Cl@ve ID, you can sign in through the link on the right.

3. If you do not have a Spanish digital ID, and this is not your first login, 
use the link on the left

4. If this is your firs time, or you want to recover previous data, please
sign in and follow the instructions

https://www.convocatorias.csic.es/convoca/


App structure

Data capture

Control actions

Navigation menu



Personal data

Some personal data are 
automatically filled in

The fields marked with an
asterisk are mandatory



Responsible declarations

You must accept all
responsible declarations
to procceed



Master’s degree data

Information on Master’s Degree,
or equivalent degree granting
access to PhD studies

- Spanish Licenciado, Arquitecto 
or Ingeniero

- Spanish Grado with more than
300 ECTS credits

- Spanish official Master’s Degree

- EHEA degree, level EQF7

- Non-EHEA degree equivalent
to Spanish Master’s (MECES3)



Bachelor’s degree data

Information on Bachelor’s
Degree, os degree prior to
Master’s:

- Spanish Grado with 24 ECTS 
credits

- Other degree, not granting
access to PhD studies

- Official degree different to
Master’s

Optional data. They will be 
considered as additional merits



Documents

You must make a single .zip file 
containing all the documents

IMPORTANT

- DON’T combine all
documents in a single .pdf file

- DON’T make a file in aforamt
different tan .zip

- DON’T lock the .pdf file with
a password

- Maximum file size is 30 MB

- Please review all documents
thoroughly. You won’t be able
to add anything later



Additional data

Please mark how you got
to know about this call

You may add relevant
information here



EOI selection

Click here to
select an EOI



EOI selection

Search field

Available EOIs Select the EOI here



EOI selection

The selected EOI appears here

Use this button to erase 
the current EOI and 
select a new one



Application submission
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How to submit your application:

1. Save it

2. Check the application for
errors

3. Make a draft document
and check the information
therein

4. Submit your application



Application submission

First confirmation

Second confirmation



Definitive application

How to make tour submission
definitive:

1. Click on “signed application
form”

2. Click on “definitive
application”

3. Sign the application form

4. Upload the signesd
application form

5. Click on “send definitive
application”
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Submission of the definitive application

Please click on “send definitive
application” to confirm your
submission

IMPORTANT

This step is mandatory in order to
consider the application as legally
submitted


